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ISSUE
(Provide a brief statement of the issue you would like to discuss)

OUTCOME SOUGHT
(Provide a brief statement about the intended outcome of the discussion.)

BACKGROUND
Provide a brief history of the matter – providing the background necessary for members to understand the issues to be discussed.

KEY CONSIDERATIONS
Summarise any issues that may impact on directions taken (if appropriate).

ATTACHMENTS
List any attachments referred to in the paper and number them 1, 2, 3, etc.
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